RE/LECT

About REfLECT PDA
REfLECT PDA is a software package designed to work on Windows Mobile 2003 and

later versions. It has been developed by the IfL to help support members’ CPD

recording when working in mobile environments.

Installing REfLECT PDA

REfLECTPDA is designed to work with Windows Mobile 2003 or above.

The installation can be completed in any of three ways:

1. Via an exe file which you run on a PC and then use Active Sync or Windows Mobile
Device Centre (for Windows Vista) to install on your mobile device. Follow your device
instructions for how to do this.

2. By adding the .CAB file directly to your mobile device (for more experienced users).
3. By downloading the .CAB file directly to your device from this URL
http://members.ifl.ac.uk/members-area/reflect-mobile

These instructions explain how to load REfLECT PDA using the executable file.
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After choosing a destination folder click Install
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REfLECTPDA will now begin to install itself and you will be prompted to carry out any

actions on your PDA.

Apphication Diownioading Complete:

It

complete this installaticn.

Please check vour mobile device screen to see if additional steps afe necessary to

e ]

Your PDA may ask you to choose where on your device to install the software — select

the appropriate location and choose Install

[§ PDA Device ==

File Edit View Help
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Pebble Learning ReflectPDA.CAB
was successfully installed on your
device,

If you need more storage space, you
can remove instaled programms.

REfLECTPDA will now be installed on your

mobile device. Once complete you will see a

confirmation screen.
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Once loaded you can access REfLECTPDA from
the Programs folder. ;{?h
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Create User // Login

To access REfLECT from your PDA or smartphone, you will need to access your

account from a computer first.

el A—— This screen will pop-up when you first log in to REFLECT

Password to access the mobile site and RSS feeds Online. Create a password here to access REfLECT

«««««««« |~ | PDA. This can be the same as your IfL password.

TIP! As a security measure, your password does not

appear as you type, so please type carefully!

/d |rnsE ! This is the first screen of REfLECT PDA. You can log in here
RELECT

once you have set a password in REfLECT Online.

Flessa Login to REFLECT PDA

Your username is the one given to you by the IfL, usually your
membership number. Your password is the one you have
created.

/ 4 |renecTRBA T

You will be asked to confirm the creation of a profile on the
RE/LECT

device. Select yes to create a profile.

& User Name:sof Has not
bean wsad on this davica
before. Would you ke to
create 3 profie on this

device? Each user will only need to do this once for each mobile device.

= =

You are now setup and able to access REfLECT PDA from your

PDA or smartphone.
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Confirm your password and choose to download your 50 most recent assets.

!, |reecTeoA =37 The PDA will support

Fleass Enter Your RELECT Logn Detais ° ab|||t|es

Entex Password: e achievements
Confirm Password: . aCtIOI'] p|anS

Oty i « activities
RERLECT PDA )
oak? * experiences
* meetings
K3 » proformas
+  thoughts

=@ When you are logged in, you will see this screen.

RE{LECT

/g |mefEcTPDA

TIP! You can synchronise your PDA and Online assets by

Create New selecting the synchronise button.

Synchronise
Upload File

I
| View Assets
|
|
|

|
|
Settings |
|
|

Please note: If you have changed your password within
REfLECT Online, your REfLECT PDA password must match for you to be able to
synchronise. This is because REfLECT PDA is installed to the device, and only

connects to the internet when it synchronises.

/ 5 | RERLECT PDA P s Select the logout button to log out, and then confirm to exit.

37y Are ou Sure You Want to
Logout?

[

| SELLITIOS |

| synchronise |
| Upload File |
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Overview
REfLECT PDA allows you to access your REfLECT account from a PDA or smartphone.

You can create new assets and upload files too. This means you can record CPD

wherever you are and at any time.

ol LR 4

This is the main menu of REfLECT PDA, where you can access

/| menecTPoa

RE{LECT | all the features.

Create New

View Assets

Synchronise
Upload File

|
|
Settings |
|
|

Within REfLECT PDA, you can create assets by selecting create

Create New Asset

| Ability | | new.
| Achievernent |
[ Action Plan |
[ Activity |
[ Experierce |
| |
| |
| |

Their structure is the same as REfLECT Online. By selecting

Meeting
ProForma

Thought

synchronise from the main menu, you can send any created

assets into your REfLECT Online asset store.

You can edit or view any assets which are stored on your PDA,

by selecting view assets from the list.

Iq's go”s
Test Proforma =
Ste sucks -
absidg - . .
gwertythought Next, highlight the asset you require. Then selecting the pen and
jourmal,

qgwerty thought
rthrmm

paper icon will allow you to edit an asset. Or, select the

gwerty thought
awerty thought

ya
APPLICATION TO DETERMINE RETUR]|
o]

[ | I
To delete an asset, highlight it and then click the dustbin icon.

magnifying glass and paper icon to view an asset.
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The settings menu allows you to change the password for
REfLECT PDA.

Please note that if you change the password for REfLECT

= Online, this password must match if you wish to synchronise the
PDA's assets. This is because the PDA version is not online, and
is installed onto the device.
Upload file

You can upload files from your PDA or smartphone to REfLECT using REfLECT PDA.
When you choose to upload, they will be added to your online asset store immediately.
As an example, you could take photos with your smartphone, upload them to REfLECT,

and use them as evidence for your CPD record.

=X This is the first screen of REFLECT PDA. Select upload file.

RE{LECT

Create New

View Assets

Synchronise
Upload File

L |
| |
| Settings |
| |
| |

/ 4 | RENECT PDA Upload File & <€ (X

=

Titke
{ |
Descripition

Fill in a title and description for the file you will upload. =
Description | Rm‘lal:lim|
File:  mfa |
s :

Cian fi%-1] :

p6
©IfL 2009



more...

/ ;| meitecT oA & Selecting the upload file button will let you browse your device
for the file.
Flezme browss for 2 fie to upload:
| | [Browse |
[[upload | [ close |

When you have selected the file, confirm the upload by
selecting upload. The file will be sent to your REfLECT asset
store, and will be available when you access REfLECT from a

computer, as well as from this device.
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